Grant Application 2017-18 Office for the Arts 

Supplemental Material 

· To apply for an Office for the Arts (OFA) Grant you must:

· Complete a Common Grant Application 

· Complete the following supplemental material and submit them in person to the Office for the Arts by the stated OFA grant application deadline.

· OFA supplemental material 

· Faculty/staff consultation form. Must have comments and signature. Comments can also be sent via Email (attached word document or body of email to  (troisi@fas.harvard.edu).  

· Budget form (optional) Only use if your project budget has changed since your Common Grant submission, or if you wish to include further detail about your expenses/revenue.

·  List of all participating undergraduates and their defined roles/jobs (as complete as possible at time of application submission- include class years or Hvd. affiliation)

· Additional Supplemental Material (where applicable)

· Recognized Student Groups: Current Board members

· Publication projects:

-electronic version (or hard copies -15) of most recent issue (work samples (electronic or hard copy) for new publications acceptable).

· Music/Dance Concert projects:

-full listing of participants (name, position, class  year-as complete as possible at time of application)

-list of pieces/selections (if not available please include a paragraph describing artistic goal of concert and selections/pieces which are being considered for inclusion).

· Theater projects:

-director's statement
· -production staff list (as complete as possible at the time of application) including name, position and class year/Harvard affiliation. 

Supplemental forms and materials should be submitted to: Office for the Arts, 74 Mt. Auburn Street, Cambridge, MA  02138 or emailed to (troisi@fas.harvard.edu).  APPLICATION DEADLINE: For projects occurring Fall ‘17 Deadline:  Tuesday, September 5, 2017.

2017-18 Office for the Arts Grant Application: Supplemental Questions

Please keep answers to this (one) page

1) List the goals you want to achieve with your Project and why you feel the project would be beneficial to the arts scene at Harvard.

2) What experience have you had at Harvard (or elsewhere) that will be helpful to you in

completing this project?

Grant Application 2017-2018 – Budget Form (optional) 
ESTIMATED BUDGET application  (Fill in categories where applicable; add categories as appropriate) To the extent that you submit realistic figures for expenses and income, the Council is likely to think that yours is a well-planned project. Note:  Applications must demonstrate a need for funding from OFA.   

Project Name/Grant Round:
______________________________________________________________________________

INCOME:
	Item
	Detail
	Amount

	1) Earned Income:
	
	

	Ticket/sales revenue 
	
	

	Advertising revenue
	
	

	Membership dues
	
	

	Individual contributions
	
	

	SUBTOTAL
	

	2) Funding from Other Harvard Sources: Note: identify all funding sources/amounts, and whether your request for funding is pending or approved.

	Harvard College Dean’s Office
	
	

	Harvard Foundation
	
	

	Departments
	
	

	Undergraduate Council
	
	

	Organizations
	
	

	Other (ex. Houses)
	
	

	SUBTOTAL
	

	3) TOTAL ESTIMATED INCOME (Add subtotals from 1 & 2)
	


EXPENSES:
	Item
	Detail
	Amount

	Performance/exhibit space rental
	
	

	Personnel fees: *
	
	

	Producer*
	
	

	Conductor/choreographer/director*
	
	

	Musicians/dancers/actors*
	
	

	Police
	
	

	Custodian
	
	

	* Please note that the OFA does not fund professional teachers, conductors, choreographers, or performers’ fees.

	Production costs:
	
	

	Music/script rental/rights
	
	

	Set
	
	

	Props
	
	

	Costumes
	
	

	Lighting
	
	

	Technical Equipment
	
	

	Audio/Visual
	
	

	Publicity: ads, flyers, posters, 

press releases, mailings
	
	

	Programs/Tickets
	
	

	Photography
	
	

	Art Materials
	
	

	Miscellaneous Supplies
	
	

	Other (Travel, Phone, Reception)
	
	

	4) TOTAL ESTIMATED EXPENSES:
	


Total Income (from #3) =  







__________________












–

Total Expenses (from #4) =







__________________
AMOUNT REQUESTED FROM OFA:





=
_________________
Submit supplemental material in person to Office for the Arts, 74 Mt. Auburn Street, or via email to troisi@fas.harvard.edu. Fall 2016 APPLICATION DEADLINE: September 5, 2017

2017-18 Office for the Arts Grant Application: Faculty/Staff Consultation Form 
· In an effort to promote thoroughly planned project proposals, the Council on the Arts encourages individuals and groups to consult with faculty and/or staff members who could offer advice on overall concept, artistic direction, available resources, and logistics. 

· All applicants are required to submit a form completed either by a recognized student group assigned Faculty advisor or another faculty or staff member familiar with the project or project Manager/Producer/director. Note to Music Groups: Group conductors should not complete this form

· Consultation Forms must contain comments. Providing signatures only will not be accepted. 
· The Council on the Arts encourages any Staff and/or Faculty members who complete this form to serve in an advisory capacity for the project on an as needed basis.  

· Ordinarily, Consultation Forms should not be completed by: 1) professionals working with Applicant or 2) House Tutors unless they are Teaching Fellows in fields relevant to the proposed project. 

· Consultation comments can be submitted via hard copy or through email (attached document or in body of email) to troisi@fas.harvard.edu

Project Name: _______________________________Organization: _____________________________________

Faculty Advisor (if applicable):  ________________________________Project Representative: _____________________________

Consultation Comments: 

Print Name: __________________________________________FAS Affiliation: ______________________________

Faculty/Staff member signature ___________________________________ Date: _______________

(1. Have you discussed project plans with the producer and/or director of this project? If so, please provide comments on the merits of the project proposal and why you believe this project will be beneficial to the Harvard Arts community. 2. Are you familiar with the producer and/or director of this project? If so, please provide comments on relevant specific skills or experience on the part of the producer/director/project team and why you feel they will be successful.
OFA Grant Application 2017-2018

